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Agriculture Union Event/Evacuation Safety Policy (for 
regional or national events) 
 
Scope and Purpose 
This policy is intended to guide the Agriculture Union to develop and implement emergency plans 
for functions, such as seminars/conventions It also gives instruction for attendees in case of 
emergencies or unexpected occurrences.  
 
The policy will apply where the Agriculture Union is the hosting party of the event and not to events 
hosted by other parties, such as the PSAC.  
 
Definitions 
 
Hosting body – The host committee, the Regional Vice President, the National Executive or the 
Administrative Officer depending on the event.  
 
Responsibilities of the hosting body (prior to selecting a venue) 

1. The national executive, administration officers and/or the hosting body shall ensure that 
any facility meets the needs for safety, and any accommodation. The checklist (Annex A) 
shall be used as a guide to determine if any location is unfit.  

2. The national executive, administration officers and/or the hosting body shall ask for an 
emergency plan from the hotel. 

3. If a hazard(s) presents too high of a risk, or if accommodation cannot be met, another 
location should be considered. If not, any potential hazards should be communicated to 
all participants prior to the event with suggestions on how to mitigate the hazard.  

4. The hosting body of the event will ask attendants if they would like to self-identify as first 
aid qualified persons. The hotel or event space will have their own 1st aiders on site so 
this is a good suggestion but not a requirement.  

Responsibilities during the event 
1. During the event, if any participant or guest becomes aware of any hazardous 

occurrence or potential hazard, they shall report it to the hosting body or delegated 
person(s).  

2. The hosting body or delegated person(s) will make themselves available to be contacted 
during the event. 
 

Hosting body or delegated person(s) 
1. Prior to the event, the delegated person(s) shall be identified. For seminars this typically 

would be the RVP and for convention it should be the hosting body or delegated 
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person(s). For bilingual events, there shall be a contact person for each official 
language.  

2. Shall be the lead contact(s) for the event and, them, the alternate and the administration 
officer, must have a roster list for attendees.   

3. In case of emergency situations where evacuation from the building is required, it is the 
responsibility of the hosting body or delegated person(s) to ensure that all attendees are 
accounted for.  

4. In the case of larger events, the hosting body or delegated person(s) may choose to 
designate some responsibilities to others, if it is clear to everyone, including attendees 
on who they are reporting to in case of emergencies. For example, for convention, it may 
be more reasonable to have attendees report to their RVP’s who could then report to the 
hosting body. The hosting body or delegated person(s) would still be responsible for 
compiling and using the information that they receive.  

5. The name/number/email for the hosting body or delegated person(s) shall be sent out in 
advance of any event.  

6. Be the primary contact with emergency response personnel/venue.  
7. National council members who are participating at the event shall make themselves 

available to assist the hosting body or delegate in the event of an evacuation or 
emergency (responding to messages calls) 

 
Attendees 

1. Provide contact information to the hosting body or delegated person(s).  
2. Provide any accommodation in regards to a member’s ability to respond or react in case 

of emergency, to the hosting body or delegated person(s).   
3. In case of evacuation, or emergency, contact the hosting body or delegated person(s).  
4. Inform the hosting body or delegated person(s) if you are leaving an event earlier than 

planned.  
5. Shall raise any concern arising out of this policy as it relates to the event 

 
Collective Bargaining and Health and Safety Standing Committee 

1. The Agriculture Union Collective Bargaining and Health and Safety Standing committee 
should review and write a report to the council on any injury or on any emergency 
measures that occurred or took place during the event that was within our control and 
could have been preventable. This report should keep confidentially in mind, so long as 
it does not interfere with further preventative measures.  

2. Review this policy every 3 years, or when deemed necessary by the council.   

National Council 
Review any reports from the Collective Bargaining and Health and Safety Standing Committee 

1.  and provide additional recommendations when necessary.  

The Agriculture Union  
1. Shall keep all reports arising out of injury or emergency events for a minimum of 10 

years.  
2. Shall ensure that the National Council has read this policy and is offered training on 

health and safety items such as; sensitivity, mental health 1st aid, de-escalation and 
trauma informed strategies, etc.  
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3. Shall add this policy to the National Council Handbook.  

 
 
  


